ONLINE DATABASE SEARCHING (line 23).    Report any expenditures for all reference transactions in
which the source utilized is one or more databases searched online by computer.

COMPUTER HARDWARE (line 24). Report any costs related to the purchase of computers, printers,
or any physical component of a computer.

VI. INSTRUCTIONS FOR PART D - LIBRARY COLLECTIONS, FISCAL YEAR  1987

TOTAL NUMBER ADDED DURING FISCAL YEAR (Column 1). Report the number of each category
added. Do not subtract the number withdrawn.

TOTAL NUMBER HELD AT END OF FISCAL YEAR (Column 2). Report the total number of each
category held at end of fiscal year.

VOLUMES (line 25). Report the number of volumes of any printed, typewritten, handwritten,
mimeographed, or processed work, contained in one binding or portfolio, hardbound or paperbound,
which has been cataloged, classified, or otherwise made ready for use.

TITLES (line 26).- Report the number or titles of any publication which forms a separate
bibliographic whole, whether issued in one or several volumes, reels, disks, slides, or parts. It
applies equally to printed materials, such as books and periodicals, as well as to audiovisual
materials and microforms. Report the number of items for which a separate shelflist entry has
been made. (SHELFLIST: A record of materials in a library, arranged in the order in which the
materials stand when they are shelved or stored.) Thus, six copies of the same edition of a title
count as one title; two editions of the same title which have been cataloged or recorded separately
count as two title's; a set of six monographs for which six shelflist entries have been made count
as six titles; and two multivolume sets of the same edition for which one shelflist entry has been
made count as one title,

GOVERNMENT DOCUMENT TITLES (line 27). Report the number of materials in book, serial, or
other form of library materials that are published by a government agency. These include
publications of federal, state, local, and foreign governments and of intergovernmental organizations
to which governments belong and appoint representatives (e.g. the United Nations, Organization of
American States, and the Erie Basin Commission). Government documents that are cataloged and
shelved with the regular collection should be reported on lines 25 and 26. Only government
documents that are organized separately should be reported on line 27.

CURRENT SERIAL SUBSCRIPTIONS (line 28). Report the number of different titles subscribed to,
and not the number of individual issues (exclude duplicate subscriptions). Include periodicals,
newspapers, and government documents issued serially.

MICROFORMS (lines 29-31). Report the number of different titles of materials for each of the
different categories that have been photographically reduced in size for storage, protection, and
inexpensive publication purposes, and which must be read with the help of enlarging instruments.
Examples of microforms are: microfilm, microcard, and microfiche. These are also called microcopy
and microtes. Exclude duplicate copies.

PHYSICAL UNITS OF ALL TYPES OF MICROFORMS (line 32). Report the total number of physical
units (not titles) of all types of microforms,

MANUSCRIPTS AND ARCHIVES (line 33). Report the linear feet of shelfspace occupied by these
materials. Manuscripts are handwritten or typed documents, including carbon copies. Archives are
noncurrent records of an organization or institution preserved because of their continuing value.
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